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Agenda

What to Expect:

- Before You Initiate

o Initiating the Defence

o Thesis Defence Timeline
- Standard (Traditional)
 Accelerated

- Preparing for the Defence

o Online Defence

- The Day of the Defence

- Becoming Cleared to
Graduate

McMaster
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Are You
Ready?

Before You Initiate

Has your Supervisor run your thesis
through iThenticate?

o Required effective December 1, 2023.

Does your Supervisory Committee agree
that you are ready to defend?

o Circulate dissertation

Work backward from a proposed defence
date to target your initiation date

o Decide if you are targeting a particular
convocation

o Sessional dates:
https://academiccalendars.romcmaster.
ca/content.php?catoid=48&navoid=953
2

Attend other defences (if permitted)
Know your subject matter

BRIGHTER WORLD | mcmaster.ca
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Initiating the Thesis Defense Process

Process is initiated online in the Mosaic. Log into Student Centre and under
‘Academics’ select ‘other academics’:

|v Academics

Search

Plan

Enroll

My A i

: other academic...  ~ |®

This Week's Schedule
Class

SGS 700-C01
RSC (15428)

 G—

v
enrollment shopping cart . Holds

)

Schedule

TBA SHARE MY INFORMATION

weekly schedule p.

No Holds.

~ Finances

My Account

Account Inquiry
Payment Profile

Financial Aid
View Financial Aid Awards

Accept/Decline Awards

Report Other Financial Aid
Apply for Financial Aid

View Financial Aid Applications

other financial... ~ @

@ You have no outstanding charges at this No To Do's.

time.

\ %~ To Do List

“ Milestones

make a payment P

MSc Thesis

details P

~ Enroliment Dates

|v Personal Information

W Open Enrgliment Dates

Demographic Data
Emergency Contact
Names

User Preferences

Service Requests

other personal... e @

Contact Information

Permanent Home Address

~ Graduation and
Mailing Address Convocation

6217 13 Ave. NW
Edmonton AB T6L 2ES

Primary Phone
None

6217 13 Ave. NW

Edmonton AB T6L 2E5 Apply to Gr. )
) Graduation Information Centre
McMaster Email Minor/Certificate Application
test@mcmaster.ca
I ——— o |

BRIGHTER WORLD | mcmaster.ca
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Initiating the Thesis Defense Process

Select Thesis Intent -> Defend my Thesis:

My Program:

Favortes Main Menu > Self Service > Student Center
Program/Plan
Application Program/Plan Application
Academic Requir View my advisement report
What-If Report reate a - enal

Advisors

Transfer Credit

Course History

Transcript

Enroliment Verification

Enrollment/Financial
Letters

Graduation

Student Exchange App

Student LOP App
Student OVGS App

Thesis Intent

Service Request

View my advisors

Evaluate my transfer credits

View my transfer credit report

View m! rse hi

View my ynofficial transcript
Request official transcript

Request enroliment venfication

Enroliment/Financial Letters

Apply for graduation
View my graduation status

Apply for Exchange Program
Apply for Letter of Permission
Appl

View my service requests

for OV

Institution - McMaster University
Career - Graduate
Program - Engineering MASc
(Thesis) - Chemical Engineering THS

McMaster
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Initiating the Thesis Defense Process

Select Degree and Program before selecting “Next” button:

kg
Iniversity
Lindsay White [goto ... ~®
: Search Plan \( Enroll | My Academics .

Thesis Defence Submission

| McMaster University | Graduate |

| I:‘ Science MSc > Mathematics MAS

[| |science PhD > Mathematics

1 B

Search Plan Enroll My Academics
| go to ... e @

McMaster
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Initiating the Thesis Defense Process

Review your Supervisory Committee (names, roles, emails). If incorrect or
Incomplete, please contact your program Graduate Administrator. If correct,
select “Next™:

—— e 25

IVV Search “ Plan “ Enroll | | My Academics l

Thesis Defence Submission

McMaster University | Graduate|Science PhD|Mathematics

Please review your Supervisor information below. If any of this information is incorrect, please contact your
Graduate Administrator prior to submitting your intent to defend your thesis.

Supervisory Committee: Supervisory

: Committee mcmaster.ca
Member
: Supervisor C—Je@mcmaster.ca
: Supervisor C—Jomcmaster.ca
cancel I n

m|-

Search Plan Enroll My Academics

[an ¢a = IR

McMaster
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Initiating the Thesis Defense Process

Enter the intended date
for submission of your

pre-defence thesis to

SGS. You must select a

date no less than 2
weeks away from the

date of initiation. Enter
your thesis title as well

abstract (optional)
before selecting
“Submit”™

*Intended Submission Date

*Thesis Title

=

Thesis Abstract

-

Comment

@R a @ halEoEaaso| (€
: Format * | Font | Size B I U b
EEEE| == E| A~ A- | &
@ QR a @ nel=oEasol €
: Format v | Font | Size B I U ab¢|
EEEE| == E| A A | &
@ Q a @ he EoEasol €
: Format v | Font | Size B I U sbe|
EEdE|-E iE | A A | &

cancel

submit |

BRIGHTER WORLD | mcmaster.ca
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Initiating the Thesis Defense Process

Mosaic will prompt you to review your entered details to ensure accuracy

before selecting “Submit” one final time:

Thesis Defence Submission

McMaster University | Graduate | Science PhD | Mathematics

Please be sure that you have entered all of your information prior to selecting the Submit button. When
your intent to Submit information is submitted, your Graduate Administrator will be informed within a day.
If you wish to make the changes after you have submitted, please contact your Graduate Administrator.

Your defence date, time and place should be confirmed with your program office. You should refer to the

sessional dates in the Graduate Calendar fro deadlines and convocation dates.

*Intended Submission Date |2016/12/15

*Thesis Title

Thesis Abstract

Comment

SS5S

5SS

555

cancel

submit | _

BRIGHTER WORLD | mcmaster.ca
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Initiating the Thesis Defense Process

Once you have Iinitiated the defence online:

« 3 Emails are sent:
o One to you to confirm the initiation
o One to your Supervisor for their input

o One to your Grad Admin to check your committee in Mosaic

» Your Supervisor will have to select either:
o Standard (Traditional) Stream
o Accelerated Stream

McMaster
January 2024 | 10 Umvers1ty

BRIGHTER WORLD | mcmaster.ca



Thesis Defence Timelines

Standard Stream

After initiation, Supervisor
nominates Externals, to be

approved by Committee and Dept.

Chair

SGS reaches out to approved
Externals (randomly selected)

Student proposes date and time
as well as uploads thesis

Committee approves date

SGS selects External, sends
thesis with corresponding report

SGS finds a Chair for the defence

Accelerated Stream

After initiation, Supervisor
nominates External, to be
approved by Committee and Dept.
Chair

Once approved, Supervisor
selects External, identifies the
date, time, location, Chair for the
defence and uploads thesis

Committee approves date

External is sent thesis with
corresponding report

BRIGHTER WORLD | mcmaster.ca

McMaster
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Standard Thesis Defence Timeline

WEEK 7
FinaL REPORT RECEIVED
FROM EXTERNAL

WEEK 1

COMMITTEE MEMBERS
APPROVAL / EXTERNAL LISTING

INITIATE THESIS WEEK 3 - WEEK 7
DEFENCE PROCESS EXTERNAL EXAMINER READS THESIS

WEEK 2 I WEEK 8

SuBMIT FINAL THESIS

CANDIDATE SUBMITS
PRE-DEFENCE THESIS THESIS DEFENCE
' & SUBMITS SUGGESTED DATE

McMaster
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Standard Thesis Defence Timeline
e Selecting the date:

McMaster School of Graduate Studies

Univ rsity EE ; ;
bbb we Doctoral Thesis Defence Submission
Confirmation of Date for Doctoral Thesis Defence
Depanmont Chemical

Stadent 20

—
——
l

Ema#

SNOUNT 3 MOLUES! De MAAE, yOu WOull B¢ willing 12 Make Badadie 3 20 M0 of e Hess Yos W

Toesis Toe

Progosed Date  Please selec! delence Gate Yom cafendar BRhas % be 3 least 6 weoks 3way Defence cannct Be scheduied on e meokens 3na Bodsay

Tvra
i Foteuary 2012 N 200 AM -
9350 AM
1 % T oW T or % 2000 Al
1 2 3 4 1330 A
. 11.00 AM
2 & 2T 98¢ 2 1 £1-30 AM
2 12 4 12 ¥ g 18 1200 FM
o e ) % a 23PN
12 2 N 2 2 4 3 100 Pu
2 7 n 2 ot oy
| 200P4 -

Proase nobe: This is e Ninal Suberassion of your defonce Aate nd Sme. Please make sure Nt pou Rave alkeady Conlirmnd B
Choson A3leUme with yOur SUDeTVISor and . s bofore g the fnal date

I you hawe any Questons, please contact  Thegls Copanater

Subme |

McMaster
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Preparing for the Defence
For the defence to proceed, it needs to have the following:

* A positive report from the External
one week in advance

A Chair for the defence

o Afaculty member who has
supervised a student to
completion

« A minimum of 3 members from the
Supervisory Committee

o Supervisor and 2 Committee
Members

» The External Examiner

o Can be represented by an
Internal Examiner if they are
unable to attend

McMaster
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Online Defence

SGS has adapted the existing
process to an online model:

« The web meeting must be
conducted through either Zoom or
MSTeams

« The Chair and Supervisor will
receive a package including
instructions and forms, and they
will decide who will serve as “host”
of the web meeting

» As part of the scheduling process,
the “host” will need to know if
attendees will be invited and will
send the invitation accordingly

« Attendees should be cautioned to
avoid interfering with the process

McMaster
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The Day of the Defence

It has
finally
come!

You will receive a set of instructions from SGS to set
expectations for the defence

The Chair will ensure all participants join the web
meeting and have a set of contingencies should anyone
not arrive

You will be moved to the “waiting room” so the Chair can
discuss the proceedings with the Examining Committee

Once you are invited back, you will begin with a brief
statement, typically 15-20 mins

o Stress the main points of your contribution and any
difficulties you overcame

This will be followed by rounds of questions by the
Committee and External

o The Chair will moderate the discussion

You will be moved to the “waiting room” (and attendees
removed) so that they can discuss your results

You will be brought back to hear the results

Either the Chair or your Supervisor should provide you
with the necessary forms

BRIGHTER WORLD | mcmaster.ca
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Becoming Cleared to Graduate

The final steps to be completed:

 Complete your Final Thesis Submission Sheet

O

O

O

O

Decide whether or not you need to Embargo your thesis

Get sign off from Supervisor that your thesis has been run through
IThenticate

Get sign off on the completion of changes (if required)
Hand it in to your Grad Admin so they can submit a Service Request

« Upload your thesis to MacSphere https://macsphere.mcmaster.ca/

o You cannot make changes after it has been uploaded

o The date of your upload will be used as your cleared to graduate date

« Verify that all your program’s milestones have been met by running your
advisement report

o Your final thesis will be added as a milestone

McMaster
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Resources

To help with your preparations:

 School of Graduate Studies website
https://gs.mcmaster.ca/doctoral-degree

» Guide for the Preparation of Master’s and Doctoral Theses
https://gs.mcmaster.ca/app/uploads/2019/10/Prep Guide M
asters and Doctoral Theses Auqust-2021.pdf

« Graduate Calendar - Section 3.2 Thesis
https://academiccalendars.romcmaster.ca/content.php?catoi
d=48&navoid=9526#3-2-theses

« Graduate Writing Resources
https://gs.mcmaster.ca/current-students/resources/graduate-

writing/

McMaster
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https://gs.mcmaster.ca/doctoral-degree
https://gs.mcmaster.ca/app/uploads/2019/10/Prep_Guide_Masters_and_Doctoral_Theses_August-2021.pdf
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McMaster
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